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Welcome to
Co-Op at UGA
Engineering 

On behalf of the College of
Engineering, I would like to thank
you for your support and
partnership in our Cooperative
Experiential Learning Program!

The experiences provided by our
employer partners allow Bulldog
Engineers to develop critical
technical expertise and
professional skills that will help
them to reach their academic and
career goals. In return, our co-op
students make significant
contributions to the projects and
teams on which they work. 

Our Co-Op program has grown to
support  90+ students each year,
and over 130 unique employers. I 

Lauren Anglin

Director, Experiential Learning & Outreach
College of Engineering Office of Student Success

Driftmier Engineering Center, Room 1160
Lauren.Anglin@uga.edu | 706-542-1204

am extremely proud of the high-quality experiences that this program provides
for our students and partners. I look forward to partnering with you in this
program, and to connecting you with our talented engineering students!

- Lauren Anglin
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About Cooperative Education

Cooperative Education has been a vital part of educating future engineers since
the first co-op program was created at the University of Cincinnati in 1906.
Cooperative Education (Co-Op) programs provide a structure for students to
gain hands-on experience and academic credit while working in their field of
study. Co-Op positions are full-time work experiences under the mentorship
of a professional in a student’s chosen career path. In exchange for a student’s
work, partner organizations offer compensation, training, supervision, and
opportunities for evaluation and professional development for Co-Op
students. 

Co-Op programs differ from internships, part-time and other related work
experiences in that they involve multiple semesters (rotations) of work for the
same company, and progressive responsibility over assignments and job-
related tasks. Subsequent rotations of work allow students to become exposed
to multiple teams or departments, contribute to different projects, and gain a
deeper understanding of a business or industry. In between co-op work
semesters, students return to campus and take a normal load of academic
courses, gaining additional skills and knowledge they then bring back to their
places of employment. Many employers report that they think of and are able
to treat second and third semester co-op students exactly as they would any
other full-time employee.

Students to work a minimum of 2+ rotations with their company
A full-time (average 40 hours/ week) work schedule during rotations
Students to enroll in academic credit for the co-op experience
Students to be able to function more independently with each subsequent
rotation
Students to develop skills and expertise specific to their organization and
industry

Employers hiring for a Co-Op role can generally expect:
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Co-Op Program at a Glance
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The UGA Engineering Cooperative Experiential Learning Program (co-op
program) provides a structured means for engineering students to gain
valuable and relevant experiential learning through a work experience while
growing as a professional in their chosen field.  We seek to establish
partnerships with organizations and firms from a wide range of areas,
including industry and manufacturing, engineering design and consulting,
research laboratories, governmental agencies and professional organizations.  

Mission Statement

8 UNDERGRADUATE MAJORS

AVAILABLE FALL, SPRING & SUMMER 

ACADEMIC CREDIT FOR STUDENTS

FLEXIBLE ROTATION SCHEDULING 

Students in all undergraduate
engineering majors are eligible to
participate in Co-Op

Rotations can be completed each
semester throughout the entire
academic year.

While alternating  schedules are
common, employers are able to
customize timing of rotations to
best fit their needs

Students enroll in an academic
when on co-op, ensuring they
remain full-time students  at UGA

PER HOUR$19 Median hourly wage
for 2020-2021

35+STUDENTS EACH SEMESTER
Students on rotation in
co-op roles per  semester

IMPACTING GA AND BEYOND
Students work for
organizations across the
state of Georgia, the
nation, and the world



Program Guidelines

The partner organizations that participate in our program will operate under
very general guidelines set by UGA and that apply to each organization.  In
addition, some firms and organizations may require customized agreements
per their own internal requirements.  An individual firm may participate in
both the UGA co-op program and hire students as interns for individual
semesters or periods of time, as their company needs dictate.  However, if a
student begins a relationship with the partner organization as a co-op, it is
expected that they will continue to work under the guidelines and schedules of
the co-op experiential learning program.  

A co-op experience is not to be confused with having a part-time job with a
professional organization.  Each participating student will be expected to work
“full-time” at their sponsoring partner organization through the entire
semester. Exceptions for this full-time requirement may be made, but only on
a case-by-case basis and with the approval of the appropriate school chair and
the co-op program coordinator and for due cause.  Feedback will be garnered
from the partner organization after each semester and used to evaluate the
student’s progress and success with this program, as well as to provide
feedback on the program as a whole.

It is the responsibility of every staff or faculty member that serves as an
academic advisor to be aware of how the co-op program works and identify
and recommend students who would be good candidates for participation. 
 Participation in engineering co-op will not be mandatory, even though
participation provides vital professional experience.  Participation in the UGA
co-op program will be treated as an honor, and the students will be expected to
uphold the highest professional standards as a representative of the university
and of themselves while participating in this program.
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Outcomes & Expectations – Student
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The UGA Engineering Cooperative Experiential Learning Program (co-op
program) provides a structured means for engineering students to gain
valuable and relevant experiential learning through a work experience while
growing as a professional in their chosen field.  We seek to establish
partnerships with organizations and firms from a wide range of areas,
including industry and manufacturing, engineering design and consulting,
research laboratories, governmental agencies and professional organizations.  

Mission Statement

Participation in the co-op program is an honor for the student.  Each
student will be expected to represent themselves and UGA with the highest
degree of professionalism.
A student must maintain a cumulative GPA of 2.8 or greater in order to
continue participation.
Students may start their first semester of co-op after they have completed
30 credit hours (2nd year status or higher).  Students, however, may begin
to plan and interview for co-op positions during their first year of studies
in preparation for their entering the co-op program. 
Students are expected to work out a proposed schedule for their course
work and co-op semesters in advance with their academic advisors.  A Co-
Op Eligibility Form with a proposed plan of study that includes a minimum
of two, and preferably three, semesters of co-op work participation shall be
prepared and submitted to the co-op coordinator before beginning the first
semester of co-op work at the partner organization.
Each semester that the student works at the partner organization, they will
register for ENGR 3910: Cooperative Work Experience
As part of her/his co-op work semester, each student must submit the
required forms and a written report documenting the work experience and
lessons learned for each semester they work for their employer.  A separate
file will be submitted by the student, which provides specific feedback on
the partner organization, and this file will be kept separate and confidential
from the formal end of semester report.  At the conclusion of their final
semester of co-op, the student will be expected to give a presentation to
faculty and student groups or classes to highlight the experiences that they
had, knowledge learned from the work experience, and the benefit of co-op
to them.
Some engineering programs (such as mechanical engineering) may allow
for the ENGR 3910 Co-op Work Experience courses to count for program
requirements for graduation, but the actual determination of that is up to
each individual program curriculum committee.  It is the student’s
responsibility to check with their program curriculum committee to
determine whether credit towards graduation can be earned for their
degree.

For the Student
1.

2.

3.

4.

5.

6.

7.



Outcomes & Expectations – Employer

A mutually agreed upon Memorandum of Understanding (MOU) agreement
(see Appendix A) should be signed by both the College of Engineering and
the Partner Organization and kept on file for the duration of the
cooperative education partnership.
A contact person shall be designated within the organization who will serve
as the primary channel for information concerning the overall relationship
between UGA engineering and the organization. 
The organization will provide one designated supervisor for the UGA
student during each co-op semester.  This supervisor can change with
different semesters, but it is expected that the same person will be in
charge for the entire semester.
The organization is expected to provide work that will be meaningful and
educational for the student and their career growth.
The organization agrees to provide feedback on the student’s performance
during each semester no later than the last day of classes for that particular
semester of work.
The organization is understood to have no obligation to hire the student
after their graduation, but it is hoped that the experience gained by both
parties may lead to future employment if business conditions warrant.
The organization will be asked on an annual basis to provide feedback to
the UGA co-op program coordinator on the overall program’s impact and
suggestions for future improvements.

For the Partner Organization
1.

2.

3.

4.

5.

6.

7.
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Getting Started as a Partner Organization
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The UGA Engineering Cooperative Experiential Learning Program (co-op
program) provides a structured means for engineering students to gain
valuable and relevant experiential learning through a work experience while
growing as a professional in their chosen field.  We seek to establish
partnerships with organizations and firms from a wide range of areas,
including industry and manufacturing, engineering design and consulting,
research laboratories, governmental agencies and professional organizations.  

Mission Statement

Simply visit www.hireUGA.com
Select "Post Jobs/Internships" tab
Select "First-Time Users" or " Returning Users"
Register for a new account and follow prompts

Organizations interested in partnering on our Cooperative Experiential
Learning Program, simply need to offer a position that meets the definition of
a co-op, be willing to fulfill employer expectations, and be ready to hire a UGA
Engineering student. 

Once your organization is ready to partner, please follow the below next steps:

1. Prepare a job description
A detailed description of your co-op role, responsibilities, and desired
qualifications is needed to begin promoting your opportunity to students.
When possible, it can often be helpful to also include compensation details,
and professional development opportunities available to selected candidates.

2. Post the position on Handshake
The best way to let students know about your employment opportunities is via
our online job board. Posting your positions at UGA is a free service:

3. Consider additional opportunities to connect with UGA Engineering
students 
Participating in targeted recruitment and engagement opportunities will allow
your organization to build your brand on campus, and help to draw additional
interest to your co-op positions.

4. Collect applications, interview, & make employment offers
Co-Op employers are able to follow their typical, internal processes for
reviewing applications, interviewing candidates, and extending offers of
employment. 

5. Report hires to Director of Experiential Learning & Outreach
Contact Lauren Anglin, to let her know you have extended offers to UGA
Engineering students. She will then coordinate with the students directly for
the academic component of the program. 

6. Review and sign Memorandum of Understanding (Appendix A)



The College of Engineering offers a number of opportunities and events in
which employers can connect with our students and recruit for open positions.

Resume Books
The Office of Student Success proactively collects resumes from students
seeking full-time, co-op, and internship positions, and who are interested in
sharing their information with companies for recruitment purposes.
Employers can request access to these resume books and use them to find and
contact students who might be interested in their open positions. Contact
Lauren Anglin for more information and to request access to current resume
books.

Weekly Newsletters
Employers can share information on their open positions and upcoming events
to be distributed to engineering students via our weekly newsletters and
promotional emails to our listservs. To request an item be promoted via
newsletter, please provide details to Lauren Anglin via email. 

Engineering and Computer Science Career & Internship Fairs | Fall & Spring
Semesters
The Engineering and Computer Science Career & Internship Fair provides an
opportunity to meet with top UGA engineering and computer science talent
eager to learn more about your company and apply for your open internships,
co-ops, and/or full-time positions. Our students major in one of eight
engineering degree programs including Agricultural, Biochemical, Biological,
Civil, Computer Systems, Electrical, Environmental, and Mechanical
Engineering. Our fairs take place in each fall and spring semester. Information
on upcoming events & registration can be found here. 

Recruitment & Engagement Opportunities
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Recruitment & Engagement Opportunities
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The UGA Engineering Cooperative Experiential Learning Program (co-op
program) provides a structured means for engineering students to gain
valuable and relevant experiential learning through a work experience while
growing as a professional in their chosen field.  We seek to establish
partnerships with organizations and firms from a wide range of areas,
including industry and manufacturing, engineering design and consulting,
research laboratories, governmental agencies and professional organizations.  

Mission Statement

Employer of the Day | Fall & Spring Semesters
The Employer of the Day program provides a space for employers to connect
with engineering students in the main engineering instructional facility on
campus. The program takes place on Tuesdays, Wednesdays and Thursdays
from 9:00am - 12:30pm. This drop-in event provides a casual and familiar
environment for students to interact with you. Employers are welcome to bring
company brochures, business cards, giveaways, food, etc. for the students.
Your presence on campus will be marketed to our students through listserv,
newsletter and display screens. Sign up for a Fall 2022 date here. 

Engineering Expeditions | Fall & Spring Semesters
Interested in hosting our students and your facility/site to give them an idea of
what it would be like to work for you? Our Engineering Expeditions programs
transports students to employer sites for tour and Q&A with working
engineers. The structure of this day can be tailored based on your needs and
interests. Expeditions in the past have included tours, Q&A with engineers,
breakout sessions, company presentations and overviews, networking lunch,
etc. If you are interested in this program the first step is to identify a date that
works best for your team. We typically hold Expeditions on Tuesdays,
Wednesdays and Thursdays. 

Capstone Senior Design Projects
Each year, we solicit projects for our Capstone Senior Design course a variety of
companies, organizations, and industry partners. These projects last a full
academic year (August - April). Companies submit a proposal for a design
project to develop, improve or enhance something within their company. The
company’s commitment is to identify a project supervisor in the company that
will communicate with the student group over the course of the academic year.
The deadline to submit is in early July. More information about the program
and expectations can be found here. 

Student Organization/Classroom Presentations | Fall & Spring Semesters
Our student organizations and classes host employer presenters on a regular
basis. We would love to have you on campus speaking to our students in this
setting. An overview of all of our Engineering specific student organizations
can be found here. We are happy to assist you with connecting to the right
groups of students and customizing your schedule while you are on campus to
make the most of your time. 

https://ugeorgia.ca1.qualtrics.com/jfe/form/SV_1X2ZzWQPksDabZk
http://www.engineering.uga.edu/capstone/sponsors
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.engineering.uga.edu%2fclubs&c=E,1,-XGbO3Dy5cnLni_fG4qDpfX8qVmNUeVvdqw8qiisGSo3zGKeGJK9aCfBIVh6qMux5_tLtWlnwr-jXhybNRs1T12A4US6QBMphrXygydC9W0b3-FkzW-MqM8zZU8,&typo=1


Mission Statement

Fall Term 2022
 

Report to Work                                                                                August 17th 
Classes Begin                                                                                August 17th             
Midterm                                                                                        October 10th             
Fall Break                                                                                     October 28th         
Holiday: Thanksgiving Break                         November 23rd – 25th  
Final Examinations                                                December 8th – 14th
Work Period Ends                                                                       December 6th                      
 

Spring Term 2023
Report to Work                                                                                January 9th                             
Classes Begin                                                                                January 9th                        
Midterm                                                                                           March 2nd                            
Spring Break                                                                     March 6th – 10th                
Final Examinations                                                     May 3rd - May 9th   
Work Period Ends                                                                                   May 1st                           
 

Summer Term 2023
Report to work                                                                                     May 17th                          
Classes Begin                                                                                     May 17th                       
Holiday: Memorial Day                                                                 May 29th                        
Holiday: Juneteenth                                                                       June 19th 
Midterm                                                                                              June 23rd                    
Holiday: 4th of July (observance)                                                July 4th                             
Final Examinations                                                         August 3rd – 4th 
Work Period Ends                                                                            August 2nd               

Co-Op Calendar | 2022-2023
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This is a recommended rotation calendar for this time period. Small deviations from these recommendations may be acceptable. 



If your organization would like to request changes or additions to this document, or if you have questions about the 

MOU, please contact Lauren Anglin, Director of Experiential Learning & Outreach at lauren.anglin@uga.edu. 
 

 

 

 

 

 

   
 

 

 

   

 

 

 

 

  

 

   

 

 

  

 

 

   

 

 

  

 

 

     

 

 

 

 

   

 

 

 

  

 

 

 
 

 

   

 

 

 

 

  COOPERATIVE EDUCATION PROGRAM

MEMORANDUM OF UNDERSTANDING - DOCUMENT OVERVIEW

Purpose of Cooperative Education/ Internship MOU:

The following Memorandum of Understanding (MOU) was created by the University System of Georgia (USG) for use as 

a standard agreement between departments at USG institutions and corporate entities, agencies, and organizations that 

employ students in internship, co-op, and other experiential learning opportunities.

The overall purpose of this MOU document is to define the relationship between the College of Engineering and our 

valued co-op/internship employers, and to ensure high quality experiences for both students and employers. The 

Memorandum of Understanding communicates the roles, expectations, and responsibilities for both the College of 

Engineering and the employing organization.

The MOU is not specific to a student. It is an agreement between UGA and the Employer/ Organization for the period of 

time indicated on the last page. If the organization signs the MOU for only the period of time of the specific student’s co-

op rotation/ internship, then a new MOU must be completed for each co-op/intern. The employer can sign the MOU for

up to three years in which case a new one will not be needed until that period ends. We ask that co-op/internship 

employers sign for a minimum of one year. This does NOT obligate them to hire future co-op/internship students.

Please note:

 The Memorandum of Understanding is a formalized agreement, but is not a legally binding contract. This MOU

  does not, in any way, alter the legal rights or obligations of either party.

Rationale for College of Engineering MOU Requirement:

Similar MOU documents are now required for all experiential learning opportunities (internships, co-ops, service learning,

research, etc.) at the University of Georgia where a student is: 1. working for an organization or corporation outside of the 

university, and 2. receiving academic credit for their experience.

For the College of Engineering specifically, it is necessary to have the MOU documentation in place for students enrolled 

in the Cooperative Education Program for the following reasons:

 Family Educational Rights and Privacy Act (FERPA) Compliance

By Federal Law (20 U.S.C. § 1232g; 34 CFR Part 99), educational institutions are prohibited from sharing 

information regarding students’ educational records and progress. Because students in the Cooperative Education 

Program are receiving academic credit for their work experience, it is necessary for the College of Engineering to 

be able to communicate with the employing organization and the student’s supervisor regarding their performance 

in the Co-Op Program and corresponding academic course (ENGR 3910). Having a completed Memorandum of 

Understanding on file with employers allows us to communicate about students’ participation in the co-op 

program, while ensuring FERPA compliance.

 Communication of expectations and requirements around Equal Opportunity and Non-Discrimination and Anti-

  Harassment

 Accreditation Documentation

The MOU allows the College of Engineering to document that the co-op/ internship experience meets the 

academic requirements and standards set forth by our engineering accrediting body, ABET.

Appendix A
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MEMORANDUM OF UNDERSTANDING BETWEEN 

THE BOARD OF REGENTS OF THE UNIVERSITY SYSTEM OF GEORGIA 

BY AND ON BEHALF OF 

THE UNIVERSITY OF GEORGIA COLLEGE OF ENGINEERING 

AND 

____________________________ 

(Name of Facility) 
 

This is a Memorandum of Understanding on the part of the __________________________________, hereinafter 

referred to as "Facility", and the Board of Regents of the University System of Georgia by and on behalf of the University 

of Georgia College of Engineering, hereinafter referred to as "University".  

 

A. PURPOSE 

 

(1) The purpose of this Memorandum of Understanding is to guide and direct the parties respecting their affiliation 

and working relationship, inclusive of anticipated future arrangements and agreements in furtherance thereof, to 

provide high quality learning experiences for students in the College of Engineering, while at the same time 

enhancing the resources available to the Facility for the providing of care to its clients.  

 

(2) Neither party intends for this Memorandum to alter in any way their respective legal rights or their legal 

obligations to one another, to the students and faculty assigned to the Facility, or to any third party.  

 

 

B. GENERAL UNDERSTANDING 

 

(1) The internship (i.e., programs) to be provided will be of such content and cover such periods of time as may from 

time to time be mutually agreed upon by the University and the Facility. The starting and ending dates for each 

program shall be agreed upon at least one month before the program commences. 

 

(2) The number of students designated for participation in a program will be mutually determined by agreement of the 

parties and may at any time be altered by mutual agreement. All student participants must be mutually acceptable 

to both parties and either party may withdraw any student from a program based upon perceived lack of 

competency on the part of the student, the student's failure to comply with the rules and policies of the Facility or 

the University, or, for any other reason where either party reasonably believes that it is not in the best interest of 

the program for the student to continue. Such party shall provide the other party and the student with immediate 

notice of the withdrawal and written reasons for the withdrawal.     

 

(3) There shall be no discrimination on the basis of race, national origin, religion, creed, sex(including sexual 

harassment and pregnancy), sexual orientation, gender identity, genetic information, age, disability, or veteran’s 

status in either the selection of students for participation in the program, or as to any aspect of the training; 

provided however, that with respect to disability, the disability must not be such as would, even with reasonable 

accommodation, in and of itself, preclude the student's effective participation in the program.  

 

 

C. FACILITY RESPONSIBILITIES 

 

(1) The Facility will retain responsibility for the care of the Facility’s clients and will maintain administrative and 

professional supervision of students insofar as their presence and program assignments affect the operation of the 

Facility and its care, direct and indirect, of Facility’s clients. 

 

Appendix A



  

(2) The Facility will provide adequate facilities for participating students in accordance with the objectives developed 

through cooperative planning by the University's departmental faculty and the Facility's staff. 

 

(3) The Facility will use its best efforts to make conference space and classrooms available as may be necessary for 

teaching and planning activities in connection with programs. 

 

(4) Facility hereby agrees to keep confidential any student records or information it may obtain, unless it has 

otherwise obtained prior written consent of the student.  The University will obtain consents for the purpose of the 

internship. Facility staff shall, upon request and in accordance with the Family Educational Rights and Privacy 

Act of 1974, as amended, assist the University in the evaluation of the learning and performance of participating 

students.  

 

(5) The Facility shall provide for the orientation of both University faculty and participating students as to the 

philosophies, rules, regulations and policies of the Facility.  

 

(6) All medical or health care (emergency or otherwise) that a student or University faculty member receives at the 

Facility will be at the expense of the individual involved.  

 

 

D. UNIVERSITY RESPONSIBILITIES 

 

(1) The University will use its best efforts to see that students selected for participation in the training program are 

prepared for effective participation in the training phase of their overall education. The University will retain 

ultimate responsibility for the education of its students. 

 

(2) Prior to the commencement of a training program, the University will, upon request and with proper authorization, 

provide responsible Facility officials with such student records as will adequately disclose the prior education and 

related experiences of prospective student participants.  

 

(3) The University will use its best efforts to see that the training programs at the Facility are conducted in such a 

manner as to enhance client care. Only those students who have satisfactorily completed the prerequisite didactic 

portion of their curriculum will be selected for participation in a program.  

 

(4) The University will not assign any faculty member to the Facility in connection with the operation of the program 

who is not appropriately licensed and will keep evidence of the licensure of all assigned faculty on file with the 

Facility at all times.  

 

(5) If requested by the facility, the University will inform all participating students and faculty members to show 

proof of liability insurance or coverage in amounts satisfactory to the Facility and to provide evidence of such 

insurance upon request of the Facility.  

 

(6) The University will encourage student compliance with the Facility's rules, regulations and procedures, and use its 

best efforts to keep students informed as to the same and any changes therein. Specifically, the University will 

keep each participating student apprised of his or her responsibility: 

 

a. To follow the administrative policies, standards and practices of the Facility when the student is in the 

Facility. 

b. To provide the necessary and appropriate uniforms and supplies required where not provided by the 

Facility. 

c. To report to the Facility on time and to follow all established regulations during the regularly scheduled 

operating hours of the Facility.  

d. To conform to the standards and practices established by the University while training at the Facility. 

e. To the extent permitted by law, keep in confidence all personal information pertaining to particular 

clients. 
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E. MUTUAL RESPONSIBILITIES 

 

(1) The parties will work together to maintain an environment of quality learning experiences and quality client care. 

At the insistence of either party a meeting or conference will be promptly held between University and Facility 

representatives to resolve any problems or develop any improvements in the operation of the contemplated 

training programs. 

 

(2) The University and the Facility acknowledge and agree that neither party shall be responsible for any loss, injury 

or other damage to the person or property of any student or faculty member participating in the training unless 

such loss, injury or damage results from the negligence or willful conduct of that party, its agents, officers or 

employees. 

 

(3) Neither party is an agent, employee or servant of the other. The Regents, University, and the Facility acknowledge 

and agree that student participants in the training are not employees of the Regents, University, or the Facility by 

reason of such participation, and that they assume no responsibilities as to the student participants that may be 

imposed upon an employer under any law, regulation or ordinance. Student participants shall in no way hold 

themselves out as employees of the Regents, University, or the Facility. 

 

(4) Unless sooner canceled as provided below, the term of this affiliation for training shall be _________, 

commencing on the date of last execution. This working relationship and affiliation may be renewed by mutual 

written consent of the parties. This agreement may be amended at any time by mutual written agreement of the 

parties. It may also be canceled at any time by either party upon not less than ninety (90) days written notice in 

advance of the next   training experience.  

 

AGREED TO BY: 

 

_____________________________________ 

Name of Facility 

                                            

 

_____________________________________   ________________________________  

Facility Official       Date      

 

 

THE BOARD OF REGENTS OF THE 

UNIVERSITY SYSTEM OF GEORGIA 

BY AND ON BEHALF OF 

THE UNIVERSITY OF GEORGIA  

COLLEGE OF ENGINEERING 

 

_____________________________________   ________________________________ 

Dr. Donald J. Leo, Dean      Date 
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The University of Georgia 

ENGR 3910: Cooperative Work Experience 

 

Mission Statement: 

The UGA Engineering Cooperative Education Program (co-op program) 

provides a structured means for engineering students to gain valuable 

and relevant experiential learning through a work experience while 

growing as a professional in their chosen field.  We seek to establish 

partnerships with organizations and firms from a wide range of areas, 

including industry and manufacturing, engineering design and 

consulting, research laboratories, governmental agencies and 

professional organizations.   

 

Guidelines: 

The partner organizations that participate in our program will operate 

under very general guidelines set by UGA and that apply to each 

organization.  In addition, some firms and organizations may require 

customized agreements per their own internal requirements.  An 

individual firm may participate in both the UGA co-op program and hire 

students as interns for individual semesters or periods of time, as their 

company needs dictate.  However, if a student begins a relationship 

with the partner organization as a co-op, it is expected that they will 

continue to work under the guidelines and schedules of the co-op 

experiential learning program.   

 

A co-op experience is not to be confused with having a part-time job with a professional organization.  

Each participating student will be expected to work “full-time” at their sponsoring partner organization 

through the entire semester. Exceptions for this full-time requirement may be made, but only on a case-

by-case basis and with the approval of the Assistant Dean for Student Success and Outreach and the 

co-op program coordinator and for due cause.  Feedback will be garnered from the partner 

organization after each semester and used to evaluate the student’s progress and success with this 

program, as well as to provide feedback on the program as a whole. 

 

Participation in the UGA co-op program will be treated as an honor, and the students will be expected 

to uphold the highest professional standards as a representative of the university and of themselves 

while participating in this program. 

 

Engineering Professionalism Policy 

Engineers make great contributions to society. Engineering is a very satisfying profession that provides 

many rewards but is demanding and requires hard work. The engineering profession is governed by a 

code of ethics. The following link will take you to the National Society of Professional Engineers, 

Engineering Code of Ethics website. http://www.nspe.org/resources/ethics/code-ethics. Engineering 

faculty at UGA expect students to act in a professional manner at all times and develop the work ethic 

required for a successful engineering career. Engineering students at UGA are responsible for 

maintaining the highest standards of professionalism and professional practice. All students 

participating in the co-op program will be required to sign and submit the College of Engineering 

Professionalism Agreement at the start of each rotation. 
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Academic Honesty Policy: 

The University of Georgia seeks to promote and ensure academic honesty and personal integrity 

among students and other members of the University Community.  All academic work must meet the 

standards contained in “A Culture of Honesty.”  Students are responsible for informing themselves 

about these standards before performing any academic work.  The link to more detailed information 

about academic honesty can be found at: http://www.uga.edu/honesty 

 

Suspected violations of the University’s Academic Honesty policy will be sent directly to the Office of 

the Vice President for Instruction, who will handle facilitation between the instructor and the student to 

resolve the situation. http://www.uga.edu/honesty/ahf/ahf.htm 

 

Late Work Policy:  

Students are expected to be responsible for punctual adherence to the deadlines provided in this 

syllabus. Except in cases of an emergency, late work will be accepted only if the instructor is notified 

prior to the due date. Any other late work may be accepted or not at the discretion of the instructor. 
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                            COURSE REQUIREMENTS 

All forms need to be submitted to Lauren Anglin, Director of Experiential Learning & Outreach 

Driftmier 1160 (706)542-1204  lauren.anglin@uga.edu  
 

To successfully complete the Co-Op Course: 

Start of Experience 

❑ Complete and submit Co-Op Contact Information Form with any changes and updates 

❑ Review, sign, and submit a copy of the College of Engineering Professionalism Agreement 

Mid-Experience 

❑ Check-in with your supervisor to get feedback on your performance to complete the Midterm 

Performance Evaluation Form 

End of Experience 

❑ Meet with your supervisor to get feedback on your performance to complete the Final 

Performance Evaluation Form  

❑ Complete and submit Co-Op Site Evaluation Form 

❑ Complete and submit Co-Op Written Report 

❑ Present an overview of your co-op experience to your company once you finish your third 

semester/rotation with the company 

Grading Scale 

Satisfactory  70 -100% 

Unsatisfactory 0 – 69% 

DEADLINES: 

 

 

NOTE:  Students should work closely with their supervisors to ensure that the evaluations are submitted 

by the deadline.  Incompletes will only be given in extenuating circumstances; otherwise, failure to 

submit materials on time could result in a final grade of Unsatisfactory. 

 

 

Assignment Due Date % of Final Grade 

1. Professionalism Agreement August 24th      10% 

2. Midterm Performance Evaluation Form October 12th                20% 

Withdrawal Deadline October 24th     N/A 

3. Co-Op Site Evaluation Form November 30th    20% 

4. Final Performance Evaluation Form December 6th             20% 

5. Co-Op Written Report December 8th              30% 

6. Co-Op Overview Presentation To be completed after 

3rd  rotation   

Required to receive 

credit for degree 

when applicable 

mailto:lauren.anglin@uga.edu
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PROFESSIONALISM AGREEMENT 
 

As a participant in the College of Engineering Cooperative Experiential Learning Program I,___________________,   

acknowledge that my involvement in this program is an honor that affords me the opportunity gain valuable 

professional and academic experience in the engineering field. I understand that as a Co-op student, I serve 

as a representative of my employer, the College of Engineering, and the University of Georgia. As such, I agree 

to uphold and maintain the standards and professional behaviors expected of me by the University of Georgia 

and the engineering profession. 

I agree to adhere to the following policies and guidelines: 

Engineering Professional Ethics: The engineering profession is governed by a code of ethics. The following link 

will take you to the National Society of Professional Engineers, Engineering Code of Ethics website. 

http://www.nspe.org/resources/ethics/code-ethics  

I have reviewed the NSPE Engineering Code of Ethics.  ________ 

          Initials 

Compliance with Rules and Regulations: Co-Op students will strictly comply with all rules, regulations, and 

requirements of their employers, the University of Georgia, and the Co-Op program. It is the responsibility of the 

student to fully participate in required trainings, educate themselves about policies and regulations relevant to 

their role, and make sure that they are informed of employer and program rules. 

 

Professional Conduct: Students are expected to behave with the highest level of professionalism while 

participating in a co-op rotation. Professional conduct involves, but is not limited to, maintaining a professional 

appearance and demeanor, adhering to agreed-upon work schedules, fulfilling all job duties in an effective and 

timely manner, and taking initiative in the workplace. 

 

Professional Communication: It is expected that co-op students communicate effectively, positively and 

professionally with all supervisors, colleagues, clients, and university personnel during the duration of the 

experience. This includes in-person, written, and electronic communication. Co-Op participants are expected to 

communicate about their performance with their supervisors and teams, and to receive constructive criticism 

and feedback appropriately and with a growth-oriented mindset. 

 

Notification of Employment Changes: Co-op students will promptly report any and all relevant changes to their 

employment status to the College of Engineering Director of Experiential Learning & Outreach. This includes 

changes to placement location, work schedule, reporting structure and planned rotation schedule. If, for any 

reason, a co-op student is having issues at work, or is terminated from their employment, students are expected 

to immediately notify the Director of Experiential Learning & Outreach and set up a meeting to discuss the 

situation. If a student is terminated from their employment due to a situation within their own control, that student 

will receive a grade of “Unsatisfactory” in the ENGR 3910 course, and could be barred from participating in the 

co-op program in the future.  

 

 

Signatures: 

______________________________                 _______________________________                       __________________ 

Printed Name                                                Student Signature                                                Date  

Submit this completed form to Lauren Anglin via eLC 

http://www.nspe.org/resources/ethics/code-ethics
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MIDTERM PERFORMANCE EVALUATION FORM 
 
 

 
Student Name: ______________________________________      Co-Op Site Location: _______________________________        

Supervisor Name: _________________________________________ 

 
Supervisors: Please rate the student on their midterm performance by indicating your rating on the following 

professional skills.  This evaluation should be discussed with the student prior to submitting. 

 

Professional Skills Excellent Good Average Fair Poor N/A 

Reports to work regularly and on time       

Displays professionalism at work 
      

Demonstrates ability to communicate 

effectively 

      

Applies knowledge of mathematics, science, 

and engineering 

      

Possesses analytical and problem solving skills       

Cooperates and works well with others       

Possesses necessary technical knowledge       

Listens to superiors and follows through with 

instructions 

      

Demonstrates time management skills and 

meets deadlines 

      

Displays ability to work independently       

Utilizes creativity in resolving problems 
      

 

Additional Comments on the Student’s Performance: 

 

 

 

 

 

 

 

 

Signatures: 

______________________________________________                         _____________________________________________ 

Supervisor                                                 Date                              Student                                                 Date  

Supervisor to submit this completed form to Lauren Anglin (lauren.anglin@uga.edu) AND student should submit 

copy via eLC 

 

mailto:lauren.anglin@uga.edu
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CO-OP SITE EVALUATION FORM 
The purpose of this document is to provide feedback on your experience working for your co-op employer.  This 

information will be confidential and will not be shared with your co-op supervisor. Your responses to the 

following questions are valued and will be used to aid the development of this program for future students. 
 

Name: _______________________________________________              Major: _____________________________________ 

Semester of Experience: ___________________________________ 

Co-Op Site Location: __________________________________        Supervisor Name: _____________________________ 

 

Has this been your first Co-Op Experience?    ❑ Yes    ❑ No 

If ‘Yes’, how did you learn about your co-op opportunity?  

❑ UGA Handshake   ❑ Engineering ListServ     ❑ Professor     ❑ Networking Event     ❑ Personal Connection      

❑ Other: ________________________________________ 

Did your Co-Op employer extend you a job offer?   ❑ Yes   ❑ No 

If ‘Yes’, what will be your job title? __________________________________________ 

Please rate your agreement with the following statements: 

My Co-Op Site Provided: Strongly Agree Agree Indifferent Disagree Strongly 

Disagree 

Efficient training       

Ample supervision      

Quality work assignments      

Appropriate amount of work      

Opportunities to apply 

concepts learned from class 

     

Insight into future career path      

Feedback about performance      

Opportunities to enhance 

engineering skills 

     

 

Would you recommend completing a co-op program to your peers/classmates?   ❑ Yes    ❑ No 

Would you recommend working for this employer to your peers/classmates?   ❑ Yes    ❑ No 

Please provide any additional comments: (Did you encounter any problems?, Do you have any suggestions for 

improvement?) 

____________________________________________________________________________________________________________ 

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________ 

Submit this completed form to Lauren Anglin via eLC 
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Please rate your agreement with the following statements: 

My Co-Op Site Provided 

Me With: 

Strongly 

Agree 

Agree Indifferent Disagree Strongly 

Disagree 

Not 

Applicable 

(N/A) 

An ability to identify, 

formulate, and solve 

complex engineering 

problems by applying 

principles of engineering, 

science, and 

mathematics.   

      

An ability to apply 

engineering design to 

produce solutions that 

meet specific needs with 

consideration of public 

health, safety, and 

welfare, as well as global, 

cultural, social, 

environmental, and 

economic factors. 

      

An ability to communicate 

effectively with a range of 

audiences. 

      

An ability to recognize 

ethical and professional 

responsibilities in 

engineering situations and 

make informed 

judgments, which must 

consider impact of 

engineering solutions in 

global, economic, 

environmental, and 

societal contexts.      

      

An ability to function 

effectively on a team 

whose members together 

provide leadership, create 

a collaborative and 

inclusive environment, 

establish goals, plan tasks, 

and meet objectives.      

      

An ability to develop and 

conduct appropriate 

experimentation, analyze 

and interpret data, and 

use engineering 

judgement to draw 

conclusions. 

      

An ability to acquire and 

apply new knowledge as 

needed, using 

appropriate learning 

strategies. 
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FINAL PERFORMANCE EVALUATION FORM 
 

 

 
Student Name: ______________________________________      Co-Op Site Location: _______________________________        

Supervisor Name: _________________________________________ 

 
Supervisors: Please rate the student on their overall performance by indicating your rating on the following 

professional skills.  This evaluation should be discussed with the student prior to submitting. 

 

Professional Skills Excellent Good Average Fair Poor N/A 

Reports to work regularly and on time 
      

Displays professionalism at work       

Demonstrates ability to communicate 

effectively 

      

Applies knowledge of mathematics, science, 

and engineering 

      

Possesses analytical and problem solving skills       

Cooperates and works well with others 
      

Possesses necessary technical knowledge 
      

Listens to superiors and follows through with 

instructions 

      

Demonstrates time management skills and 

meets deadlines 

      

Displays ability to work independently 
      

Utilizes creativity in resolving problems 
      

Please rate the overall performance of the 

student: 

      

 

 

Please comment of the student’s overall work performance: 
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Please provide your recommendations for the student’s professional development: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Do you wish to have the student return for the next work term? ❑ Yes  ❑ No 

 

 

If yes, when would you like for the student to return for their next experience? _______________________ 

 

 

Additional comments: 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Signatures: 

 

__________________________________________                             ________________________________________ 

Supervisor                                                 Date                              Student                                                 Date  

Supervisor to submit this completed form to Lauren Anglin (lauren.anglin@uga.edu) AND student should submit 

copy via eLC 

mailto:lauren.anglin@uga.edu
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CO-OP WRITTEN REPORT GUIDELINES 

Each student participating in the co-op program must submit a written report documenting their 

work experience and lessons learned.  Below you will find guidelines to aid in the development of the 

report. 

General format: 

• Report must be 2-3 pages in length, single spaced 

• Include your name, major, semester of experience, and co-op site location at the top of the 

report 

• Report should be turned in via email to Lauren Anglin at lauren.anglin@uga.edu  

Information to include: 

• An overview of your co-op experience, including the details of your assignment (where you 

worked, who was your supervisor, what was the focus of your work, describe a typical work 

week, etc.) 

• Details about specific projects that you assisted with  

• How will this experience aid in helping you reach your future career goals? 

Additional information that could be included: 

• What did you like most/least about your experience? 

• What do you wish you had knowledge of before starting the co-op? 

• What did you like most/least about the general work environment? 

• Reflecting on this experience, how would you like to be supervised in the future? 

• What was the most important concept you learned from this experience? 

If this is your second/third/etc. rotation, focus your report on the skills you have improved over the 

course of your experience.  How has this experience prepared you to be a professional engineer?  

What has this experience taught you about yourself? 

 

 

 

 

 

Submit this completed report to Lauren Anglin via eLC 

mailto:lauren.anglin@uga.edu
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CO-OP OVERVIEW PRESENTATION GUIDELINES 

 
Each student participating in the co-op program must provide a presentation documenting their 

work experience and lessons learned after their 3rd semester/rotation with a company.  Below you will 

find guidelines to aid in the development of the presentation. 

Audience: 

If possible, the presentation should be given to supervisors, leadership or other employees at the 

student’s co-op site. Following the presentation, students should submit the following items via email 

to Lauren Anglin at lauren.anglin@uga.edu prior to the end of their last rotation: 

• A copy of their presentation slides and content 

• A Confirmation of Professional Presentation Form (see next page) signed and dated by your 

supervisor 

NOTE: Students are responsible for scheduling a presentation to their employer prior to the end of 

their third/final co-op rotation. If a presentation to the employer is not offered or possible, students 

should contact the Director of Experiential Learning & Outreach to schedule an alternative 

presentation prior to the last day of classes for the term.  

General format: 

• Presentation must be 15- 20 minutes in length 

• Student may use Powerpoint or Prezi as a visual aid 

• Include your name, major, year in school, and co-op site location in the first slide 

Information to include: 

• An overview of your co-op experience, including the details of your assignment (where you 

worked, who was your supervisor, what was the focus of your work, describe a typical work 

week, etc.) 

• Details about specific projects that you assisted with  

• What was the most important concept you learned from this experience? 

• How will this experience aid in helping you reach your future career goals? 

Additional information that could be included: 

• Photos of your experience 

• Testimonials from your supervisor or clients 

• Physical or visual examples of work 

E-mail your completed presentation to Lauren Anglin (lauren.anglin@uga.edu) 

mailto:lauren.anglin@uga.edu
mailto:lauren.anglin@uga.edu
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CONFIRMATION OF PROFESSIONAL PRESENTATION 
 

By completing and signing the below, you are confirming that the student has satisfactorily completed a 

professional presentation to company representatives or leadership during their final co-op rotation. The 

content of this presentation focused on summarizing the student’s experiences, their projects, and their learning 

during their participation in the Co-Op program.  

 

 

________________________________________    ________________________________________ 

Student Name        Date of Presentation (MM/DD/YY) 

 

 

Signatures: 

 

________________________________________    ________________________________________ 

Supervisor        Student 

 

 

 

 

 

 

 

 

 

E-mail this form with a copy of presentation content to Lauren Anglin (lauren.anglin@uga.edu) 

mailto:lauren.anglin@uga.edu
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